
TEAM MANAGER LIST OF DUTIES 
 
 

The club wishes to thank you for your invaluable assistance to the coach and to the team. Please know that 
the committee are willing and available to provide any support that you may need. 

 
The following is a list of suggested duties for Team Managers. 

 
PRIOR TO SEASON 

1. Receive your team list with contact details from your coach. 

2. Make contact with team via email/phone to: 
- introduce yourself 
- confirm contact details of parents / players 
- confirm parent availability for assistance with training supervision (for teams with players 

under 18 years) 

3. Assist the coach with organising training day/time as necessary. 

4. Draw up the following rosters as appropriate: 
- Training supervision (2 adults are required at all training sessions for teams with players 

under 18 years) 
- Timing/Scoring/Oranges (template will be provided once fixtures are confirmed) 
- Umpiring – for grades Junior A and above (template will be provided once fixtures are 

confirmed) 

5. Encourage all members to regularly check the RNC website and follow the club’s Facebook 
and Instagram pages. 

 
 

GAME DAY 

1. Organise to meet at the court with coach and players at least 15 minutes prior to 
commencement of the game. 

2. Be responsible for bringing the game bag. 

3. Ensure game balls are pumped up (an electronic pump is available in the storeroom at the Koolan Drive 
courts and also next to the FNA office). 

4. When Rossmoyne is rostered to score (listed first), collect the score card from the FNA office 
prior to the game. Confirm the day’s players i.e. cross out or add in names as required and 
ensure the opposing team does the same. 

5. When Rossmoyne is rostered to time (listed second), present yourself to the opposing team 
scorer to confirm the day’s players i.e. cross out or add in names as required. 

6. Ensure the timer has working batteries (remove batteries after each use). 

7. Ensure rostered parents know how to score and time correctly and fairly (see below). 

8. Assist the coach with any issues that arise (eg umpires not arriving, injuries – in the event of an 
injury on game day, the coach is not permitted on the court, the Team Manager is permitted on 
the court). 

9. Ensure the coach and rostered parent complete the Fairest and Best voting slips (not applicable 
to Set & Go grades). 

10. Ensure the winning team submits the score card to the box outside the FNA office. 

11. Ensure the RNC game card and Fairest and Best voting slip are put in the box at Koolan Drive. 



GENERAL DUTIES DURING THE SEASON 

1. Assist the coach with discipline (if necessary), parent communication, looking after equipment, 
gathering equipment after game etc. 

2. Collect any money and assist with any fundraising activities as required 

3. Work with the coach as a support to ensure issues are resolved early and the team is 
harmonious. 

4. Please ensure you pass on any information to players and parents as necessary. 

5. Besides your coach, your first point of contact is the Team Manager Coordinator who can assist 
with any queries you may have. The full list of committee members can be found on the website 
and you are always welcome to email the club at any time. 

6. The Rossmoyne Netball Club website contains resources and communications for players, 
parents, coaches and team managers. Please refer to this website in the first instance and should 
the information you require not be present, please email the club. 

 
 

END OF SEASON 

1. Arrange or facilitate the end of season team windup with the coach. 

2. Arrange or facilitate purchase of a coach gift of appreciation. 

3. Return equipment to the club at the conclusion of the season. Please ensure that bags are tidy 
and cleaned out with bibs washed 

 
 

FNA PARENTS’ AND SPECTATORS’ CODE OF CONDUCT 

Lead by example and assist the coach to maintain this code of conduct within the parent/spectator 
group 

 
1. Encourage players to participate if they are interested, do not force them. 

2. Encourage players to always participate according to the rules and the umpiring decisions. 

3. Focus on the players’ and team’s efforts and performance rather than winning and losing. 

4. Never ridicule or yell at a child for making a mistake or losing a game. 

5. Remember that children learn best from example. Applaud/appreciate good performances and 
skilful plays by all participants. 

6. Support all efforts to remove verbal and physical abuse from the game. 

7. Respect officials’ decisions and teach players to do likewise. 

8. If you disagree with an official, raise the issue through the appropriate channels rather than 
questioning the officials’ judgment and honesty in public. 

9. Show appreciation of volunteer coaches, officials and administrators. 

10. Demonstrate appropriate social behaviour by not using derogatory language, harassing players, 
coaches or officials or interfering with the progress and /or conduct of a game. 

  



USEFUL INFORMATION SCORING/TIMEKEEPING 

First named team in the fixtures provides the score card and scores for that game. The second named 
team provides the time clock and acts as timekeeper. 
 
The scorer and timekeeper must stand together in a central position on the sideline and check both the 
scores and time with each other. 
 
The officials should be adults. 
 
Below is an example of how to correctly complete the Score Card. A progressive score is recorded each 
quarter. 
 
 

 
 
Centre passes are recorded as they occur and the scorer can only call the centre pass if asked to by an 
umpire. 
 
When timekeeping: 

- Start the timer when the game is started by the umpire’s whistle 
- Hold time when instructed by the umpire 
- Approach and run with the umpire when there are 10 seconds remaining in the quarter 
- Inform the umpires at 30 seconds and 10 seconds prior the end of a break 
- Time each break and advise the umpire 30 seconds prior to the start of the next quarter 
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